	[image: image3.png]


York and Scarborough Teaching Hospitals NHS Foundation Trust R&D Unit
Form
Pharm/F84
	[image: image3.png]


[image: image4.png]NHS

York and Scarborough
Teaching Hospitals

NHS Foundation Trust




Pharm/F84 – Transporting IMP between York and Scarborough Sites Form



Transporting IMP between York and Scarborough Sites Form
This form is to be used in conjunction with SOP Pharm/S92
IT IS THE RESPONSIBILITY OF ALL USERS OF THIS FORM TO ENSURE THAT THE CORRECT VERSION IS BEING USED
All staff should regularly check the R&D Unit’s website and/or Q-Pulse for information relating to the implementation of new or revised versions.  Staff must ensure that they are adequately trained in the new procedure and must make sure that all copies of superseded versions are promptly withdrawn from use unless notified otherwise by the SOP Controller.  

The definitive versions of all R&D Unit SOPs appear online. If you are reading this in printed form check that the version number and date below is the most recent one as shown on the R&D Unit website: www.research.yorkhospitals.nhs.uk/sops-and-guidance-/ and/or Q-Pulse
	Form Reference:
	Pharm/F84

	Version Number:
	1.0

	Author:
	Cheryl Donne

	Implementation date of current version:
	11th August 2020


	Approved by:
	Name/Position:
	Poppy Cottrell-Howe, Pharmacy Clinical Trials Manager

	
	Signature:
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	Date:
	14th July 2020

	
	Name/Position:
	Sarah Sheath, SOP Controller

	
	Signature:
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	Date:
	14th July 2020


	This Form will normally be reviewed every 3 years unless changes to the legislation require otherwise


Version History Log

This area should detail the version history for this document.  It should detail the key elements of the changes to the versions.

	Version
	Date Implemented
	Details of significant changes

	1.0
	11th August 2020
	New – not in this format. Added in extra step for handing out to patients outside of hospital setting

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Transporting IMP between the York and Scarborough sites form

	Study Name:   

	Drug/strength/form/quantity:                                

	Temperature requirements:  

	Patient Initials:  
	Patient trial I.D number:  

	Time prepared IMP is required:  


	To be completed by Pharmacy Clinical Trials Staff
	Date
	Time
	Signed

	Temperature logger started 
	
	
	

	IMP and temperature logger packed into blue transport container. Fill empty space in transport container with packing.
	
	
	

	Placed into collection location ready for transport driver to collected
	
	
	

	To be completed by Scarborough Pharmacy Staff
	Date
	Time
	Signed

	Arrived at Pharmacy Stores at Scarborough, unpacked blue transport container and placed the contents in designated clinical trials storage location leave this form attached to the dispensing bag.
	
	
	

	Temperature logger checked for temperature excursions (as shown in the table above)

Report any excursions to the York Pharmacy Clinical trials team on 72 1684

Place temperature logger back in the blue transport container, seal the bag with the extra seal provided and send back to  York Pharmacy Clinical trials team
	
	
	

	To be completed by Research Nurses
	Date
	Time
	Signed

	Collected from Scarborough Pharmacy
	
	
	

	If delivering the product to the patient outside of either hospital site obtain their signature, date and time. 
	
	
	

	Please retain the completed original copy of this form, the original/copies of the prescription in the research office for the pharmacy clinical trials team to collect.
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