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R&D/F75 - Honorary Contract / Research Access Application Form

Honorary Contract/Researcher Access Application Form

Use this template in association with R&D/S20 (Application Process for an Honorary Contract, Letter of Access or Research Passport)

IT IS THE RESPONSIBILITY OF ALL USERS OF THIS FORM TO ENSURE THAT THE CORRECT VERSION IS BEING USED
All staff should regularly check the R&D Unit’s website and/or Q-Pulse for information relating to the implementation of new or revised versions.  Staff must ensure that they are adequately trained in the new procedure and must make sure that all copies of superseded versions are promptly withdrawn from use unless notified otherwise by the SOP Controller.  

The definitive versions of all R&D Unit SOPs appear online. If you are reading this in printed form check that the version number and date below is the most recent one as shown on the R&D Unit website: www.research.yorkhospitals.nhs.uk/sops-and-guidance-/ and/or Q-Pulse
	Form Reference:
	R&D/F75

	Version Number:
	6.0

	Author:
	Deborah Phillips

	Implementation date of current version:
	2nd November 2022


	Approved by:
	Name/Position:
	Lydia Harris, Head of R&D

	
	Signature:
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	Date:
	5th October 2022

	
	Name/Position:
	Sarah Sheath, SOP Controller

	
	Signature:
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	Date:
	5th October 2022


	This SOP will normally be reviewed every 3 years unless changes to the legislation require otherwise


Version History Log

This area should detail the version history for this document.  It should detail the key elements of the changes to the versions.

	Version
	Date implemented
	Details of significant changes

	1.0
	19th March 2012
	

	2.0
	22nd October 2012
	Removal of references to the North and East Yorkshire R&D Alliance

	3.0
	9th March 2015
	Change of job title from R&D Manager to Head of R&D

	4.0
	21st August 2017
	Two year review, no changes necessary

	5.0
	28th February 2019
	Change of link to R&D website

	6.0
	2nd November 2022
	Change of Trust name.

	
	
	


	YORK AND SCARBOROUGH TEACHING HOSPITALS NHS FOUNDATION TRUST R&D UNIT

HONORARY CONTRACT / RESEARCHER ACCESS APPLICATION



	Before completing this form please refer to the Honorary Contract Checklist on https://www.research.yorkhospitals.nhs.uk/sops-and-guidance-/
Please complete this form if:

· You are a member of a research team who will be carrying out research in the Trust; AND

· You do not have a contract of employment with the Trust; AND

· Your work will come within one of the following categories on the Honorary Contract Checklist: 1-8 inclusive; 10, 11, 12. 

Please supply a copy of your CV with the completed form



	PART 1 – To be completed by the applicant. 



	Your title (Mr / Mrs / Dr etc.)
	   

	Your first name(s)


	   

	Your last name
	 

	Your address
	 

	Your telephone number
	 

	Your e-mail address
	 

	Your professional registration details (if applicable)


	 

	Your current employer or place of study (state which)


	 

	Your line manager or academic supervisor (state which) with address, telephone, e-mail


	 

	Where in the Trust will you be working?


	 

	Referring to the Honorary Contract Checklist please describe briefly what you will be doing and indicate which category you think best describes your activities in the Trust.
	 

	Who will be supervising your work in the Trust?  
	 

	Please give the dates on which your work in the Trust will begin and end.
	  

	I confirm that the information given in Part 1 is true and complete and request an honorary contract / letter of authority to enable me to undertake research in the Trust.  

Signed ………………………………………………………………Date ……………….……………



	1.1 Part 2 – To be completed by line manager or academic supervisor

I confirm that:

1. the information given by name in Part 1 is consistent with that contained in the records of my organisation;

2. I believe the applicant to be a suitable person to undertake the research activity described above.

Signed ……………………………………………………………………………

Name (print) …………………………………………………………Date ……………….…………..

Job title …………………………………………………………………………..

Organisation ……………………………………………………………………..
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