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QC Check of Research Database
IT IS THE RESPONSIBILITY OF ALL USERS OF THIS SOP TO ENSURE THAT THE CORRECT VERSION IS BEING USED
All staff should regularly check the R&D Unit’s website and/or Q-Pulse for information relating to the implementation of new or revised versions.  Staff must ensure that they are adequately trained in the new procedure and must make sure that all copies of superseded versions are promptly withdrawn from use unless notified otherwise by the SOP Controller.  

The definitive versions of all R&D Unit SOPs appear online. If you are reading this in printed form check that the version number and date below is the most recent one as shown on the R&D Unit website: www.research.yorkhospitals.nhs.uk/sops-and-guidance-/ and/or Q-Pulse
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	This SOP will normally be reviewed at least every 3 years unless changes to the legislation require otherwise


Version History Log

This area should detail the version history for this document.  It should detail the key elements of the changes to the versions.
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QC check of research database

STUDY NAME:   
IRAS NUMBER:   
SPONSOR:    

SPONSOR REPRESENTATIVE:   
SPONSOR REFERENCE:   
CHIEF INVESTIGATOR:   
Details of the QC check

Database checked:  
Date QC check performed:  
Name of individual performing check:  
Method

Summary of what was checked and how this was done.

Findings

The table below details the findings:

	Form reference number
	Findings

	
	

	
	


Actions

Provide a list of actions.
Outcome

Provide a summary of whether all actions were completed and whether the database is ready for use.

Document Author:

Name   
Signature

Date   
Sponsor Representative

Name

Signature   
Date   
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