HONORARY CONTRACT CHECKLIST  (from NHS R&D Forum Guidance, August 2006 – minor layout adaptations)

	Category
	
	Honorary research

Contract (HRC)

necessary?
	Made specifically

aware of

confidentiality?


	CRB Check

necessary?


	Occupational

Health clearance

necessary?



	1
	Direct contact with patients/service users and direct bearing on the quality of their care (not children or vulnerable adults)
	Yes
	Yes, in HRC
	Yes, standard or enhanced*
	Yes

	2
	Direct contact with children or vulnerable adults and direct bearing on the quality of their care
	Yes
	Yes, in HRC
	Yes, standard or enhanced*
	Yes

	3
	Direct contact with patients/service users but no direct bearing on the quality of their care (e.g. observer)
	No
	Yes, in letter
	Yes, standard or enhanced*
	Yes

	4
	Indirect contact with patients/service users and direct bearing on the quality of their care (e.g. some types of telephone interviews)
	Yes
	Yes, in HRC
	Yes, standard or enhanced*
	No

	5
	Indirect contact with patients/service users but no direct bearing on the quality of their care (e.g. telephone interviews, postal questionnaires)
	No
	Yes, in letter
	No
	No

	6
	Access with consent to identifiable patient data, tissues or organs with likely direct bearing on the quality of their care
	Yes
	Yes, in HRC
	No
	No

	7
	Access with consent to identifiable patient data, tissues or organs but no direct bearing on the quality of their care
	No
	Yes, in letter
	No
	No

	8
	Access without consent to identifiable patient data, tissues or organs but no direct bearing on the quality of their care
	No
	Yes, in letter
	No
	No

	9
	Access to anonymised patient data, tissues or organs only (including by research staff analysing data)
	No
	No
	No
	No

	10
	Working on NHS premises (e.g. laboratory) only
	No
	Yes, in letter
	No
	No

	11
	Direct contact with staff (e.g. interviews
	No
	Yes, in letter
	No
	No

	12
	Access to identifiable staff data
	No
	Yes, in letter
	No
	No

	13
	Access to anonymised staff data only
	No
	No
	No
	No

	Notes:

a.  A “direct bearing on the quality of care” suggests that the actions of researchers could foreseeably directly affect the type, quality or extent of prevention, diagnosis or treatment of illness or  foreseeably cause injury or loss to an individual to whom the organisation has a duty of care.

b.  For students, the level of supervision should be taken into account in the decision whether to conduct a CRB check.

c.  A standard or enhanced disclosure may be required depending on the type of contact. A check under the Protection of Children Act list (PoCA check) may also be required.

d.  Regulations under Section 60 of the Health and Social Care Act 2001 specify the very limited circumstances when identifiable patient information may be used for research without consent. The Patient Information Advisory Group considers such cases.



