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Use this Template in association with SOP R&D/S09
Set-Up and Management of Research Studies
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All staff should regularly check the R&D Unit’s website and/or Q-Pulse for information relating to the implementation of new or revised versions.  Staff must ensure that they are adequately trained in the new procedure and must make sure that all copies of superseded versions are promptly withdrawn from use unless notified otherwise by the SOP Controller.  

The definitive versions of all R&D Unit SOPs appear online. If you are reading this in printed form check that the version number and date below is the most recent one as shown on the R& D Unit website: www.northyorksresearch.nhs.uk/sops.html and/or Q-Pulse
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This area should detail the version history for this document.  It should detail the key elements of the changes to the versions.

	Version
	Date Implemented
	Details of significant changes

	1.0
	14th November 2011
	

	2.0
	17th August 2017
	Removal of references to the North and East Yorkshire R&D Alliance.  Change of author. PI authorisation added. 

	
	
	

	
	
	

	
	
	

	
	
	


FILE NOTE
	FILE NOTE NUMBER:  [remember to record in file note log R&D/F59]

	STUDY TITLE:  

	SPONSOR:  

	R&D REFERENCE / IRAS NUMBER :  
	EUDRACT NUMBER:   

	INVESTIGATOR NAME/ADDRESS: 


	


	SUBJECT:  

[enter details]  



	LOCATION(S) OF FILE NOTE:  [e.g  ISF copied to Sponsor File/Pharmacy File]


Signature: _______________________________                                      Date:  DD-MMM-YY
Name (please print):  

Position:  

PI or Sponsor authorisation:  (Cross-referencing file notes indicating the location of documents within the TMF/ISF do not require PI authorisation.)  
	Name:
	

	Date:
	

	Signature:
	  


© York Teaching Hospital NHS Foundation Trust 2017 All Rights Reserved
No part of this document may be reproduced, stored in a retrieval system or transmitted in any form or by any means without the prior permission of York Teaching Hospital NHS Foundation Trust.
Version 2.0

Contents

